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NSG Coordinator Expense Tracking Template

**Please note: This template may be most useful to NSG Coordinators who are independent contractors. Coordinators who work out of Partner Organizations can use their organization’s already existing method of tracking expenses if they prefer.**

Year: 
Coordinator:

	Date
	Description of expense 

(or if mileage, the # of kilometers)
	Purchased from or paid to

(or if mileage, the purpose of the trip)
	Base Cost
	GST
	Total
	Reimbursed on 

(enter date if applicable)
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