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Neighbourhood Grant Committee Member Information 

This template is for use in recording each Neighbourhood Grant Committee (NGC) member’s personal information. You may have some of this information from the interview, but also want to send an email out to those who join the Committee for a bit more information such as if they have:
· a preferred way to be contacted, skills or resources to offer (such as ability to help with translating applications in languages other than English, space for committee meetings or skills in the areas of promotions, event planning, mentorship or storytelling etc.)
· dietary needs or preferences (for example, gluten free or vegetarian)
· transportation requirements (for example, needs rides or transit/taxi money)
· access and inclusion needs (for example, wheelchair accessible or scent-free meeting places or speaks English as a second language and requests that people speak slowly during meetings)
· technology needs (for example, doesn’t have computer and needs things printed out or requires extra training on grant management system)
· childcare requirements (for example, requires financial support for childcare or needs a certain amount of notice before meetings to secure childcare) 

Year:

	Name 
(full legal name and preferred name if applicable) 
	Pronouns 
(eg. she/her, he/him, they/them)
	Phone Number 
(is texting okay?)
	Email 
(permission to share email with other members?)
	Preferred meeting (days/times) 
	Previous 
Project 
Leader?
(yes/no)
	Years on NGC
	Notes 
(dietary, transportation, access and inclusion, technology, or childcare needs, preference for how to contact, skills or resources to offer etc.)
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