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Template Letter to Applicants of Declined Projects

This template can be customized to notify applicants whose applications have been unsuccessful and will not be funded. You can replace the pink text to customize the letter. It can be helpful to provide some feedback to the applicants on why their grant was declined to help them be more likely to succeed if they reapply in the future. Knowing that a rationale needs to be provided to declined applicants can also help strengthen decisions made by the NGC and make them more consistent.



Dear [insert names of applicants],

Thank you so much for your application for a Neighbourhood Small Grant (NSG). Unfortunately, your proposal for [insert name of project] was not selected for funding from the NSG program.
 
Selection was challenging, as there were many people who took the time to think about how to make their neighbourhoods a better place to live. The committee had to carefully consider which applications best fit the guidelines and principles of the NSG program. 
 
We have every expectation that NSG funding will be available again next year and encourage you to apply again in the future. The program guidelines can be found at [insert information about attached documents, online resources, or include a list of the guidelines here]. Please read through these and check in for any new or updated guidelines before applying again. [Insert any particular advice for next year, other granting streams that might be more appropriate, or reasons the project was not funded].
 
Thank you again for being one of many people who supports the strengthening of our communities. If you have questions about a future grant, please don't hesitate to ask.
 
Thank you,
[Insert Coordinator name]
On behalf of the [insert area name] Neighbourhood Grants Committee
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