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Cheque Sign Out Form

This template can be customized as a form for successful applicants to sign when they receive their cheque. It acts as a way to keep track of what cheques have been picked up, a liability waiver, and a confirmation that the Project Leaders are agreeing to follow the Neighbourhood Small Grants (NSG) guidelines and local municipal bylaws, regulation and permit requirements. Some columns can also be filled out by the person (usually the Coordinator or an NGC member) who is giving out the cheques. In particular, the ID column is for the person distributing the cheques to confirm that they have checked the ID of the person receiving the cheque.


In receiving this grant, I assume responsibility for carrying out the project as outlined in my application and according to the Neighbourhood Small Grants (NSG) granting guidelines [insert details of where they can find these, such as in their grant approval email or on the website]. I will inform the NSG Program Coordinator of my area in the event that my project activities change significantly. I will adhere to local city bylaws, regulations and permit requirements and do not hold liable [insert Partner Organization name(s)], Vancouver Foundation, the NSG Coordinator [insert name], or Neighbourhood Grant Committee members for any aspect of my project or its results.


	Date
	Project #
	Project Name
	Cheque Issue to (please print)
	ID
	Signature
	Phone Number / Email 
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