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Asking for Donations and Support from Local Businesses and Organizations

Many Neighbourhood Small Grants (NSG) projects approach local businesses and organizations for support and/or donations. They may be able to:
· Donate products or services such as food or printing
· Save you money by ordering something wholesale, so that you can buy it at a lower price 
· Provide a space to host an event at a lower cost or free
· Lend or rent equipment at a cheaper cost (for example, a BBQ, trailer, vehicle, tools, portable tables and chairs, sound system, projector, etc.)
· Promote the project by hanging a poster or sending it out on their email listserv
· Send some of their staff, volunteers or program participants to volunteer with the project
 
Below is a template that you can use to approach local businesses and organizations. This can be adapted as an email, a letter or a script for a phone call. Do not forget to invite them and acknowledge their contribution at your event or in another way. You may also want to consider sending them a thank you email or letter after the project is complete. If they weren’t able to attend, try to include some photos so that they can get a better sense of the success of the project they supported!




To whom it may concern [or use name of the person if you know it],
 
I am writing this letter to request your support for an upcoming community project. We have received funding from the Neighbourhood Small Grants (NSG) program to hold [describe project]. The NSG program provides up to $500 for neighbours to build more connected, vibrant communities. You can learn more about them at http://www.neighbourhoodsmallgrants.ca
 
As a local [organization, service or business], I am writing to ask for your support. [Insert specific request, including, if relevant, how many people you think will be at the event]. Our budget is limited and your support would go a long way in helping this project be a success. We will acknowledge your support by [insert details] and would greatly appreciate your contribution to the neighbourhood. 
 
Other ways you can help include [edit these as appropriate]:
· If you are unable to donate [insert information about what you are asking for], helping us with a discount or purchasing it for us wholesale so that we can buy it from you at a lower cost.
· Lending or renting us [insert kind of equipment you need] at a discount.
· Promoting our project by putting up a poster or emailing your listserv (please let me know if you’d like me to drop off a poster or send you an email you can forward).
· Encouraging your staff, volunteers, clients, customers, or program participants to volunteer with or participate in the project.

Thank you so much for taking the time to read this. I can be reached at [insert contact information] to answer any questions you might have.  
  
Sincerely, 
[Insert your name]
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