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Learning Day Participant Feedback Form Template

This template can be adapted to create a feedback form for participants at a Neighbourhood Small Grants (NSG) Learning Day. At the end of the event, you can consider giving people some time to fill out this form either on paper, or through a Survey Monkey link on their phones. You can also give them the link to fill out after the event as well (this should be sent by email within 48 hours of the event), as some people may want some time to consider their feedback, need to leave early or promptly at the end of the event and so on. Once the forms have been filled out, you can enter the answers into an excel spreadsheet for analysis. This can be provided to the organizing team to discuss at a debrief meeting after the event and to consider in planning the next Learning Day. 

Thank you for attending the [insert year and region if applicable] Neighbourhood Small Grants (NSG) Learning Day. Your feedback is important in helping us shape future events.

1. What role do you play with NSG (please check all that apply)?
a) Project Participant
b) Project Leader
c) Neighbourhood Granting Committee Member
d) Program Coordinator
e) Partner Organization or Funder Staff
f) Other: ______________________

2. How long have you been involved with the program? 
a) Less than one year
b) 1-3 years
c) 3-5 years
d) 5 years or more
e) 10 years or more

3. Please rate the following parts of the Learning Day from 1-5 
(1 being unsatisfactory and 5 being excellent)
a) The invite and registration process: ____ 
b) Time to connect with others: ____ 
c) The venue: ____ 
d) The length of time for the whole event: ____ 
e) The pace of the activities/learning: ____ 
f) The refreshments: ____ 
g) Time management: ____ 
h) Inclusivity accessibility: ____ 
i) NSG Project Leader presentations: ____ 
j) Networking and small group discussions: ____ 
k) If you came from out of town, your stay: ____ 
l) Workshop 1 - [insert title]: ____ 
m) Workshop 2 - [insert title]: ____ 
n) [Add more activities as needed]

Do you have any comments or feedback around any of these aspects of the event?




4. Overall what went well today? What were your highlights or most useful learnings?






5. What could have been better? What or who was missing?






6. What would you like to have included in or added to future Learning Days? 

  




7. Is there anything else you would like to share with us?
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