[Insert Letterhead of Vancouver Foundation or Regional Network Lead][image: https://lh6.googleusercontent.com/tQ7Zg6khE_t_orARtVfUgtrqbhFPyvBnVFjoSCt8MF92iHlQ-O8BOMBQLFFdSjbwqyRhocNL07pD5S3Ti4VfbP7GLJFcBGr302pY3eATkKTvpGMnctvlkP5vqFGoLE_aykuZAVo]

Memorandum of Understanding

The following is a template for a memorandum of understanding between the Vancouver Foundation or Regional Network Lead and a new Neighbourhood Small Grants (NSG) Partner Organization. It outlines the roles and responsibilities, funding agreement, reporting requirements and timeline for establishing a new NSG program. Please modify this agreement so that it is suitable in terms of the support available from the Vancouver Foundation or Regional Network and the needs of the new NSG program.

This Memorandum of Understanding (MOU) is entered by and between

[Insert Vancouver Foundation or Regional Network Lead]
And
[Insert Partner Organization Name]
on
[Insert Date]


A. Purpose

The purpose of this MOU is to set terms and understandings of a partnership agreement between [insert Vancouver Foundation or Regional Network Lead] and the [insert name of the organization] to partner [if applicable add “and pilot”] the expansion of the Neighborhood Small Grants (NSG) Program within [insert the name of the community].

This partnership offers an opportunity for Vancouver Foundation and [insert name of organization] to work together to achieve the shared goal of enhancing community well-being. Based on the experience of the [specify timeline such as pilot year], roles and responsibilities will be refined for subsequent years.

The financial commitments for [insert year(s)] are outlined in Appendix A and B below. 

B. Roles and Responsibilities 

[Insert Vancouver Foundation or Regional Network Lead] agrees to: (Please make modifications or additions to the roles and responsibilities below based on what’s agreed upon between the two parties)

· Provide co-funding support for granting [and/or] program coordination
· Collaborate on developing a mutually agreed upon framework and evaluation tool and sharing of existing evaluation resources 
· Develop co-branded promotional materials with [insert name of organization]
· Develop a community web page on the Neighbourhood Small Grants website 
· Provide relevant materials and expertise for orientation and training
· Provide opportunities for best practice sharing 
· Work with partner organization to investigate long-term sustainability strategies

[Insert name of Organization] agrees to: (Please make modifications or additions to the roles and responsibilities below based on what’s agreed upon between the two parties)

· Provide co-funding support for granting of [insert percent if applicable]
· Provide program coordination and infrastructure for grassroots grant making including:
a) Making grants available to co-applicants
b) Resident led grant decisions 
c) Working to ensure that grants are accessible to all residents within [insert name of community]
· Promote the program through co-branded promotional materials, word of mouth or social media
· Support preparation and distribution of co-branded promotional material 
· Provide stories and visuals (photos and videos) of noteworthy projects to [insert Vancouver Foundation or Regional Network Lead Name] to promote the program throughout the province
· Ensure that all unused funds are rolled over to the next year if the program continues or distributed between [insert Vancouver Foundation or Regional Network Lead Name] and [insert name of organization] if the program is discontinued 
C. Reporting Requirements

[Insert name of organization] will submit a summary narrative and financial report about the [insert pilot or program] to [Insert Vancouver Foundation or Regional Network Lead] at the end of the granting cycle to be followed by a series of conversations to plan the way forward. 
· Any evaluation of the [insert pilot/program] will be shared between partners
· [Insert Vancouver Foundation or Regional Network Lead] will collaborate with [insert name of organization] to evaluate the program through shared indicators 

D. Timeframe

This MOU will commence on [insert start date] and will dissolve at the end of the grant funding period on [insert end date]. 
At the time of commencement, the parties agree to the following:

· With signed copies of this MOU, [Insert Vancouver Foundation or Regional Network Lead Name] will release its portion of the grant payment to [name of organization]

This MOU is at-will and may be modified by mutual consent of the signed authorized officials from [Insert Vancouver Foundation or Regional Network Lead Name] and the [insert name of organization]. This agreement will be in effect upon signature by the authorized officials from the [Insert Vancouver Foundation or Regional Network Lead Name] and [insert name of organization] and will remain in effect until modified or terminated by any one of the partners by mutual consent. In the absence of mutual agreement by the authorized officials from [Insert Vancouver Foundation or Regional Network Lead Name] and [insert name of organization], this MOU shall end on [insert end date].

This Memorandum of Understanding supersedes any previous funding grant agreement between [Insert Vancouver Foundation or Regional Network Lead] and [insert name of organization] and may be amended only by written agreement signed by each of the parties involved.

Appendix A

	Co-funding Partners 
	Co-funding Budget Breakdown

	[Insert name of organization]
	

	[Insert Vancouver Foundation or Regional Network Lead]
	

	Total Amount
	


Total Grant amount to be paid out from Vancouver Foundation to

Appendix B

	Program Budget Breakdown
	

	Granting to community
	

	Program Coordination
	

	Total Amount
	






[Insert Vancouver Foundation or Regional Network Lead Name]


1) Authorized Official:  										
			               Signature		                  Printed Name and Title

Address: 											

Telephone(s):   											

E-Mail Address: 										


2) Authorized Official:  						 		 
			               Signature		                  Printed Name and Title

Address: 											

Telephone(s):   									  	

E-Mail Address: 										


[Insert Name of Organization]

Authorized Official:  										
			               Signature		                 Printed Name and Title

Address: 											

Telephone(s):  											

E-Mail Address: 										
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